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We are committed to closing any attainment gap between students from different backgrounds and 

where the degree of affluence limits a student’s ability to engage and participate the 16-19 Bursary 

is available. 

 

 

1. Eligibility 
Students must be aged between 16 and 19 years old on 31 August before the academic year in 

question, and be taking a full time further education course to immediately qualify for the Bursary. 

To be eligible for consideration, students must reapply for the Bursary each year they are a student 

in the Sixth Form. 

 
Further eligibility criteria depend on the type of Bursary applied for: 

 
Either 

 
Vulnerable Student Bursary 

A yearly bursary of up to £1,200, which can be used towards the cost of resources and equipment 

for the education programme, is available to students in one of the following four defined 

vulnerable groups: 

• in care 

• care leavers 

• in receipt of Income Support, or Universal Credit in place of Income Support, in their own right 

• in receipt of Employment and Support Allowance or Universal Credit and Disability Living or 
Personal Independence Payments in their own right 

Students in receipt of a Vulnerable Student Bursary may also apply for a Discretionary Bursary 

 
And/Or 

 
Discretionary Bursary 

A discretionary bursary is available for students facing genuine financial barriers to participating in 

education either in Bede Academy Sixth Form or as part of the transition to education after completing 

our Sixth Form. Discretionary bursaries exist to help students pay for the costs incurred to remain in 

full time school education (see claim guidelines for what may be funded through bursary funds). 

 
Discretionary bursaries are available for students whose gross household income is less £30,000 per 

annum before tax (this includes any tax credits, benefits, disability living allowances, etc.). The annual 

bursary allocations are determined on a needs basis from the income information submitted. 

 
The discretionary bursary payments are operated on a ‘claim-and-reimbursement’ basis. Claims can 

be made throughout the academic year, at which time students can submit receipts for their 

purchases. Upon approval of these receipts, the students receive a reimbursement via BACS to their 

bank account. In order to avoid claims being rejected, students must receive pre-approval for the 

purchase from a member of the sixth form leadership team. 
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It is important to note that students must have their own bank account in order to receive bursary 

monies. 

 

 

2. Assessment 
All applications are assessed throughout the academic year. The level of demand, along with all 

information supplied for each application, is taken into account. Decisions are made based on the 

eligibility criteria set out in Section 1 of this document, with the student being notified of the 

decision in writing. 

 
Students in receipt of the 16-19 Bursary must notify the Sixth Form if their circumstances change in 

any way during the academic year. Similarly, if during the year a student’s circumstances change to 

make them eligible for a bursary, they may make an application. 

 

 

3. Conditions 
Payment of the bursary is subject to the following conditions: 

 
Attendance 

Attendance for those in receipt of bursaries must not fall below 93%, unless exceptional 

circumstances prevail and have been accepted, in writing, by the Head of Sixth Form. A leave of 

absence for a holiday within the calendared school term is not permitted. 

 
Behaviour 

Students in receipt of the bursary are expected to abide by Bede Academy Sixth Form’s behaviour 

policy. It is important to note that continued receipt of the bursary award is conditional upon a 

student meeting the terms of the signed Learning Agreement. Payment will not be made if a 

student is excluded for any reason. 
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4. Appeals 
Students who appeal against a decision regarding the bursary should detail why they disagree with 

the decision with specific reference to the circumstances that determined the original decision. 

All appeals will be considered and discussed in full. A response will be made in writing to the student. 

 

5. Review 
The 16-19 Bursary policy will be reviewed on an annual basis, taking into account the statutory 

guidance from the Department for Education (DfE) and the Education Funding Agency (EFA). 

 
 

6. Further Information 
Please direct any queries regarding the 16-19 Bursary to the Head, or Assistant Head of Sixth Form. 

 
7. Application Form 

The bursary application can be completed via MS Form using the link or by scanning the QR code. Please 
complete Appendix A – Bursary Declaration Form and submit to finance team by email at bede-
finance@bedeacademy.org after completing the online application. 

 

https://forms.office.com/e/fz68e5Zicq 

 
 
 
 
 
 

8. Claim guidelines 
Claims must be made using one of the official claim forms 

 

In accordance with the Bursary Guidelines, we operate the Bursary payments on a claim and 

reimbursement basis. You will therefore need to complete a Bursary Claim Form, attaching original 

valid receipts as proof of your purchases to be reimbursed. Please note the bursary is to be used 

for items necessary for your post-16 studies (e.g. uniform, public transport to school, school books, 

school dinners purchased in the school restaurants and stationery). You should ask a member of 

the sixth form leadership team or finance team in advance about whether an intended purchase is 

likely to be covered by your bursary. 

All reimbursements must be paid into a bank account in your own name. 
 

• Claims for purchases must be made using the 16-19 Bursary Claim Form (see 

Appendix B for a claim form template) 

• Valid original receipts must be included, with legible date not more than 6 months old 

• The amount claimed must be the amount paid after discounts/promotions/offers have 

been applied 

• Please ensure that bank details in the name of the student are given – payment 

cannot be made into a parent/guardian’s account 

 

mailto:bede-finance@bedeacademy.org
mailto:bede-finance@bedeacademy.org
https://forms.office.com/e/fz68e5Zicq
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9. Where can I spend my bursary? 
 

School equipment (e.g. stationery, 

books, school bag, clothing/equipment 

for the education program) 

School uniform (including outerwear) 

Travel expenses to university 
interviews/visits (accompanied by used 
tickets/receipts and invitation to 
interview/open day) 

Public transport expenses to school 

(accompanied by dated tickets/receipts) 

Rental of IT equipment such as laptops 
for use in studies – these items are 
provided on a rental basis.  

For the purchase of a laptop, the 
consideration will be given only under 
exceptional circumstances for students 
who are in receipt of a vulnerable student 
bursary. 

School dinners purchased in the 

school restaurants. (Meal balance will 

be topped up on a daily basis at 11:15 

am)  

Please note that luxury items such as “designer products” cannot be reclaimed through the bursary. 

If in doubt, ask before purchasing. 
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            Appendix A – Bede Academy Bursary Declaration Form 
 

• I/we confirm that the information given is correct to the best of my/our 

knowledge and understand that if false or incomplete information is submitted, or 

if I/we do not tell institutions about any part of the household income that is 

relevant, the matter may be referred to the Department for Education or the 

police. In such a case, the student could face prosecution, and the academy will 

seek to recover any payments the student is not eligible for. 

• I/we understand that this information may be shared with other agencies, as 

permitted by law, for the purpose of verifying the application. 

• I/we will inform the Academy of any change in financial circumstances. 

• I/we understand that any fraudulent claim will constitute a criminal offence. 

• I/we agree to the conditions outlined in point 3 of the academy bursary policy. 
 

Student  

Name  Date  Signature  

Adult/Carer 1 

Name  Date  Signature  

Adult/Carer 2 (Where Applicable) 

Name  Date  Signature  

Please return the signed declaration form under the last section of the online bursary 

application. 

Any information given will be held in accordance with the ESF Records Management 

and Retention Policy and Schedule, in compliance with data protection laws. Please refer to 

the Emmanuel Schools Foundation’s Privacy Notice.  

 

3. Conditions 
Payment of the bursary is subject to the following conditions: 

Attendance 

Attendance for those in receipt of bursaries must not fall below 93%, unless exceptional 

circumstances prevail (see page 3) A leave of absence for a holiday within the 

calendared school term is not permitted. 

Behaviour 

Students in receipt of the bursary are expected to abide by Bede Academy Sixth 

Form’s behaviour policy. It is important to note that continued receipt of the bursary 

award is conditional upon a student meeting the terms of the signed Learning 

Agreement. Payment will not be made if a student is excluded for any reason. 



 

 

            Appendix B – Bede Academy 16-19 Bursary Claim Form 

Item 
No 

Date of 
Purchase 

Supplier Name Description of Expense 
Value 

Pound Pence 

1 /        /   £   

2 /        /   £   

3 /        /   £   

3 /        /   £   

4 /        /   £   

5 /        /   £   

6 /        /   £   

7 /        /   £   

8 /        /   £   

9 /        /   £   

10 /        /   £   

Total £   

* Please note that receipts must be submitted with the claim form. 

Claimant  

Name  Date  Signature  

Sixth Form Leadership Team 

Name  Date  Signature  

 

/        / Date of Receipt by Finance 
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