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1 Overview 
 

 This policy will be used to determine admissions to our nursery and all admissions decisions 
will be justified by reference to the criteria given. 

 

 The Nursery provision is available during term time ONLY. 
 

The School Governors are responsible for admission to our Nursery which currently has 
capacity for 39 full time equivalent places.  We offer a choice of 15-hour or 30-hour 
provision depending on circumstances and parental preferences, subject to eligibility and 
availability. 

 
 

2 Nursery provision available at Bede Academy 
  

 15hr Universal Provision 30hr Nursery Provision 
(15 Universal Hours + 15 Additional Childcare Hours) 

Available 
from: 

The Term following your child’s third birthday 
All places are subject to availability and are term-time only 

Intake: September and January 
Times/ 
Days: 

5 Morning sessions per week 
8.45am-11.45am    
or… 
5 Afternoon sessions per week 
12.15pm-3.15pm 

Mon-Fri 8.45-3.15pm (32½ hrs) 
 

Hours are aligned with the school day to 
support parents with siblings in school.  There 
is a small charge (£2.60 per day/£13 per wk) for 
the additional 2½ hrs.  If you prefer not to pay 
for this period, children can, by prior 
arrangement, be collected at 2.45pm. 
 
We do not offer school dinners for 30hr 
Nursery children, so a packed lunch must be 
provided every day. 

Additional 
eligibility 
information 
and notes: 

Applications can only be 
considered for children wanting 
to attend all five mornings or all 
five afternoons 
 
 

Either: 
Free to those eligible for 30hrs free childcare 
(see section overleaf*) 
 
or (if you are not eligible): 
You may purchase additional sessions (£15.60 
per day). Subject to availability of places and at 
the Head of Primary Years discretion.  

The school may sometimes suggest that transitional staggered starts are in the best 
interest of a child.  If children are struggling to settle or have significant needs, in 
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consultation with parents, they will initially be encouraged to start with 15 hours 
with a view to extend to 30 hours once they are more settled. 

 
 

 *Eligibility rules for 30 hours free childcare: 

• Your child will be aged 3 or 4 

• Both parents must be working - or the sole parent is working in a lone parent family 

• Each parent earns, on average, a weekly minimum equivalent to 16 hours at National 
Minimum Wage or National Living Wage 

• Each parent must have an annual income of less than £100,000 

• You live in England 

• Families are required to use the government 30 hours eligibility checker to apply for 
their unique code 

• Families are responsible for re-applying for their eligibility code EACH TERM and 
providing this code to the Academy. Failure to do so will result in you being charged for 
the additional 15 hours Nursery provision at £15.60 per day. (We have built in a ‘grace’ 
period of the first 5 school days of term, should there be a delay in receiving your code). 

• If you currently access 30 hours provision, but split this between providers, Bede 
Academy must be named as the universal 15 hours provider 

 
 

3 How and when to apply 
 

 If you wish your child to attend Bede Academy Nursery you should complete an online 
Nursery application Nursery Application Form 

 

 The Academy will keep an application list of pupils seeking admission, so you can 
complete/submit a Nursery Application Form at any point following from the birth of your 
child.  However, inclusion of a child’s name on the list does not constitute a promise of a 
place. Places are not allocated on a ‘first come, first served’ basis. 

 
 

4 How are places allocated 
 

• All applications are considered together in accordance with The Academy’s equal 
preference scheme.  The applications are ranked in accordance with the Admissions 
Criteria (shown on the next page). 

• Once the applications are prioritised and compared to the number of places available, 
the offer of places will be determined. 

• Allocation of September places will be made in April and January places in November. 
 

How will I know if I have a place for my child? 
 

• In the term before the requested admission date the Academy will write to you and ask 
you to re-confirm your interest. 

• Upon confirmation, your application will be considered alongside all others. 

• Approximately three weeks later the Academy will write to you again and inform you of 
the decision to either offer or refuse your child a place in the Nursery. 

• If your child is offered a place, you must confirm your acceptance to the Academy in 
writing within the time frame stated on the offer letter (usually 10 working days from 
the date of the offer).  It is the responsibility of parents to ensure that acceptance is 
received by the Academy.  If the Academy does not receive this within the stated time 
frame, the Academy reserves the right to release the place to another child. 

https://www.gov.uk/30-hours-free-childcare
https://forms.office.com/Pages/ResponsePage.aspx?id=KjXqEW-MvkOdRU6rYU5-A-De1r1UhGdKjtrzpFMqRJNUMFNTQzRVTkRBTEowTVNUNlZQNzcxTzJTMS4u
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• On receipt of your acceptance, the Academy will write to you to invite you to attend a 
Nursery Induction.  The Academy will also arrange for your child to make a 
familiarisation visit shortly before their official start date. 
 

5 Admissions Criteria 
 

 The Head of Primary will consider all applications in accordance with the following criteria, 
set out in priority order.  Length of time on any holding list will not be considered.  The final 
decision on whether a child is admitted, the number of hours a child is able to attend and his 
or her pattern of attendance also rests with the Head of Primary. 

 

• Children with a statement of educational need or an educational health care plan 
 

• Looked After Children and previously Looked After Children 
Children who are in the care of the local authority or have ceased to be so because they 
have been adopted, become subject to a child arrangement order or subject to a special 
guardianship order. 

 

• Children with exceptional medical or social need 
Children on whose behalf written evidence is supplied by a professionally involved third 
party, setting out the reasons why the Academy is the most suitable nursery) will have 
priority given to their application. 

 

• Children of staff where the member of staff is filling a post for which there is a 
demonstrable skill shortage 
 

• Siblings in the Academy 
Preference is given to those children who have a sibling(s) who will be in Reception to Year 6 
on the Academy roll at the time of admission.  Siblings are recognized as brothers, sisters, 
half-brothers, half-sisters, stepbrothers and stepsisters who reside permanently in the same 
household. 
 

• Children who live in the published catchment area for the Academy 
Preference is given to those children who live within the Bede Academy Primary Years 
catchment area, which is a smaller catchment than that of the Secondary Years.  Where a 
child lives at more than one address, the main address will be deemed to be that of the 
parent receiving the Child Benefit payment. 

 

• Children of Armed Forces personnel 
Children who have one or more parents serving in the regular armed forces, or whose 
parent has died whilst serving in the armed forces and receives a pension under the Armed 
Forces Compensation Scheme/War Pensions Scheme or has a parent who is on full 
commitment as part of the full-time reserve service. 
 

• Children in Catchment and Walking distance to the Academy (Bede South Site) 
Walking distance is measured from the closeness of the child’s home front door to the front 
gate of Bede Academy South on Curlew Way, measured by walking the shortest possible 
line, along a safe walking, public route, which does not include private short cuts or walk 
across open ground where there are no public rights of way.  A safe walking route is defined 
as being paved/tarmaced and lit at regular intervals. 

 

• Morning or afternoon preference 
Applications may state a preference for a morning or afternoon place.  Where a preference 
has been stated the criteria will be applied by allocating a preference wherever possible; the 
alternative session may be offered if the first choice is not available.  
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• Age and gender spread 
The Academy also considers how the number of children can be properly balanced across 
the two sessions of the day and whether the number of boys and girls, and age spread, is 
properly balanced across the two sessions. 
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