Office 365
What is it?

Office 365 is an Office solution from Microsoft. It provides you with the ability to install the latest
release of Office to your home PC or Mac and tablet/phone devices, whilst a student of the
Foundation.

Where is it?

Office 365 can be accessed via a web browser. You will need to enter your network username followed
by ‘@esf-schools.org.uk’. Office 365 can be found at http://portal.office.com. You will then be
redirected to a page to enter your password; this is the same as the password you use to log on to the
computers in school.

How to use it?

Go to http://portal.office.com and enter your user name:
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Add to the favorites bar by selecting #, or by importing your favorites.
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Sign in with your work or school account

|tmaw address or phone number

Password

Connect
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Sign in with your organizational account

cmountford@esf-schools.orguk

Password

Log on with your standard network user name and
password.

You will then be taken to the ‘Home’ screen:


http://portal.office.com/
http://portal.office.com/

To install Office on you PC or Mac click on the install link.
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Software

Office Office
Tools & add-ins

Install Office 365 ProPlus with the 2013 apps

Phone & tablet
This will install the following apps on your computer: Word, Excel, PawerPaint, OneNote, Access, Publisher, Outlook, Skype for Business, InfoPath, OneDrive for Business
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Word Bxel  PowerPoint OneNote  Access  Publisher Outlook Skypefor InfoPath  OneDrive
Business for Business
Language: Version:
English (United States) ~]  32-bit (Recommended) Advanced

Note: Installing additional languages on a computer that already has this version of Office doesn't count against your install limit,

Review system requirements
Troubleshoot installation

Install

Install Office Plus with the new 2016 apps

Your admin ided you early access to the next release of Office via First Release. The purpase of First Release is to test functionality and collect feedback,
Please send your feedback directly to your admin, and thanks for helping us improve Office!

Language: Version:

[English (United States) ~|  32-bit (Recommended) Advanced

Finally click on the ‘Install’ button where you will be prompted to run the downloaded file and then
Office will install.

When you leave the Academy your license to use the software will be automatically removed. You
will then need to purchase a license if you wish to continue to use Office at home.



